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OO0 yrBepxxenuu IonoxeHnus
0 NOpsAaKe pa3pabOTKU U IPUHSATHUS
TIOKaJIbHBIX HOPMATHBHBIX MPABOBBIX aKTOB

Ha ocnosanuu ®enepanbHoro 3akona Ne 273-®3 ot 29.12.2012 «O6 obpa3oBanuu B
Poccniickoit ®enepanun» (¢ usmeHeHusmu), Tpynosoro koxekca P® ([anee - TK PD),
I'paxnanckoro Kogekca PD (manee - 'K P®), a rawke YcraBa MyHHIUIAIBHOTO
Ka3€HHOT'0 JIOLIKOJIBHOI0 00pa30BaTebHOr0 yupexaeHus «Jerckuii cam Ne 2» r.Ilnacra u
JPDYTMMHM  HODMAaTMBHBIMM  MpaBOBBIMM  akramMu  Poccuiickoit  ®Denepanuu,
PErIAMEHTHPYIOIUMH JIESTEIBHOCTh OPraHU3aLui, OCYIECTRISIONIMX 00pa30BaTe/IbHYO
JIeSITeNIBHOCTD

ITPKA3BIBAIO:

1. YrBepauts IlonoxeHue o nopsiike pa3paboTKU U IPUHSATHS JTOKATBHBIX HOPMATHBHBIX
npaBoBbix akToB MKJIOVY n/c Ne2 r.Ilnacra

2. Pasmectuts aHHoe [Tonoxxenne Ha opuumansHoM caiite JJOY.
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MPUHSITO: YTBEPKIEHO:

na [Tegarornueckom Copete BaBegyIOIMii
[Tpotokom Ne 1 MKJIIOV n/c Ne 2 r.JTnacta
ot 30 aBrycta 2023 roaa 27|l
\ % //Huxonosa X.A./
TIOMITHCE pacmudporka moanmen

[Tpukas Ne 54 ot 30.08.2023 rona

IHOJIOXEHHUE
0 nopsiike paspaboTKH U NPUHATHHA
JIOKAJIbHbIX HOPMATHBHBIX MPABOBBLIX AKTOB
B MYHHLIUNAJbHOM Ka3eHHOM JOIKOJIbHOM 00pa30BaTeIbHOM YUpesKaeHUH
«Jlerckumii cax Ne 2» r.Ilnacra

1.00mmue moJIoKeHus

1.1.Tannoe T[lonoxxeHue O TmopsaKe pa3pabOTKM U TNPUHATHSA  JIOKAJIBHBIX
HOPMATHBHBIX ~ IPAaBOBBIX AKTOB B  MYHHIIMIAJILHOM  Ka3¢HHOM  JOIIKOJIBHOM
oOpaszoBaTenbHOM yupexaeHuu «Jlerckuit cag Ne 2» r.lnacra (manee — Ilomoxenue)
pazpabotano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-03 or 29.12.2012 «O6
obpasosanuu B Poccuiickoii ®enepauun» (¢ usMeHeHusmH), Tpymosoro konekca PO
(Janee - TK P®), I'paxnanckoro Kopekca PO (nanee - 'K PD), a taxke YcraBom
MYHHUIMIAIBHOTO Ka3eHHOTO JOIIKOJIBHOrO 00pa30BaTe/IbHOrO yupexaeHus «JleTckui
cagm Ne 2» rlliacra ¥ ApyrMMM HOPMAaTUBHBIMHU IIpaBOBBIMM akTamu Poccuiickoit
dejiepalli, pPErIAMEHTUPYIOIIMMH  JEATEIbHOCTh OPraHM3al|i, OCYMECTBIIIOMNX
00pa30BaTENbHYIO JEATECILHOCTb.

1.2.Hacrosimee [lonoxkenue pa3paboTaHo B IHeNAX pealu3alldd IpaBa Ha
CaMOCTOSITEJILHOE CO3JIaHHe HOPMATUBHO-TIPAaBOBOM 0a3bl ANl CBOEH AEATENBHOCTH B
paMKax IOJHOMOYMM, OTHECEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit Pepepanuu K
KOMIIETEHIIMH  MYHHULMIQILHONO  Ka3eHHOTO  JIOUMIKOJBHOTO  00pa30BaTEIbHOIO
yupexaenus «Jlerckuit cag Ne 2» r.Ilnacra (manee — YupexaeHue).

1.3.lannoe ITono)keHHE JOTIOIHSIET U KOHKPETU3UPYET MOPSAOK HU3JAHUS JIOKATBHBIX
aKTOB, ONpPEIENCHHBIX YCTAaBOM YUPEKICHHUS, YyCTaHABIMBACT €JUHbIE TpeOOBaHWS K
HOPMATUBHBIM  JIOKAJIBHBIM aKTaM, HX IOArOTOBKE, O(MOPMICHUIO, INPHHATHIO,
YTBEPXKICHUIO, BCTYIICHUIO B CUITY, BHECEHUIO MU3MEHEHUH M OTMeHe, NMyOJIMKaluk Ha
oumMaIbHOM caiiTe YupexeHusl.

1.4.Henamu u 3agauyamMu HacTosero [loioxenus sBiasioTcs:

— HOPMATHBHO-TIPABOBOE  PETYIMPOBAHHE  OOpa30BaTENbHBIX  OTHOLIEHUH B
Yupex/1eHuu;

— CO3/J[@aHHE €JUHOM M COIMNIACOBAHHOW CHUCTEMBI JIOKAIbHBIX HOPMATHBHBIX AKTOB
Yupexaenus;



- o0OecrieyeHue MPUHLMIA 3aKOHHOCTH B  HOPMOTBOPYECKOW  JAESTENIbHOCTU
YupexaeHus,

— COBEpILEHCTBOBAHMUE MpOLECCa MOATOTOBKH, 0()OPMIICHHUS, IPUHATUS U peaanu3aluu
JIOKaJNbHBIX HOPMATUBHBIX AKTOB;

1.5.JIokanbpHbIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSM 3aKOHOZAaTeNlbcTBa PO,
ABJIAIOTCS O0SI3aTENbHBIMM K HCIIOJIHEHUIO BCEMHM YYacTHUKaMH OOpa30oBaTEIbHBIX
OTHOILIEHUH.

2.0cHOBHBIE BU/IbI JIOKAJBHBIX AKTOB Y Ype:KIeHUs1

2.1. Jloxanvuuiti axkm YUpEeKICHHUS TPEACTABISIET CO0OM OCHOBAaHHBIM Ha
3aKOHO/IATENIbCTBE O(MUITMATBHBINA TPABOBOM JOKYMEHT, NPHUHSATHIAH B YCTaHOBJICHHOM
MOPSIIKE UM PETYJIHPYIOIIMK OTHOIICHUS B pamMkax YupexaeHus. [lepeueHb BUIOB
JIOKAJbHBIX aKTOB, PErVIAMEHTUPYIONIUX O00pa3oBaTENbHYIO JEATEeIbHOCTh, BKIIIOYAET B
ce0si TIpUKa3bl, PEIICHMS, TOJIOKEHUS, TMpaBUia, WHCTPYKUUU U JPYTU€ JOKYMEHTHI.
[IpencraBneHHbIN MTepeUeHb BUOB JTOKATBHBIX aKTOB HE SIBJISIETCS UCUEPITBIBAIOIIUM.

2.2.Ycmae YupexneHus — JIOKIbHBIM aKT, Ha OCHOBE KOTOpPOTO JEHCTBYET
oOpasoBaTenbHas opranm3anus. Ero comepxanue ompeaensercs cT. 25 demepanbHOro
3akonHa oT 29.12.2012 Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoii denepanum.

2.3.IIpuka3z — NOKaNbHBIN aKT, U3/1aBa€MbIi 3aBEAYIOIIUM JIJI PEIICHUS OCHOBHBIX U
ONEPATHBHBIX 3a1ad. B Je’1omnpou3BOACTBE BBIIEIAIOTCA MPHUKA3bl MO OCHOBHOM
NEeATEbHOCTH, IPUKA3bl 110 JINYHOMY COCTaBY, MIPUKA3bl IO BOCTUTAHHUKAM.

2.4.Pewienue — TOKANbHBIA aKT, MPUHUMAEMBI KOJJIETHMAbHBIMU OpraHaMu
VYupexaeHus B 1esIX pa3pelieHus Haubosee BaKHBIX BOIMPOCOB UX JIEATEIbHOCTH. TekcT
pELIEHNs COCTOUT U3 ABYX YaCTeW: KOHCTATUPYIOLIEH U pacTiopsAUTEIbHON, pa3IeICHHbIX
cioom «PEIINJy («PEILINJIA», «PEIINIIO», «PEIINJINY). Ilpu HEOOXOAMMOCTH
KOHCTAaTHPYIOIIAsi 4aCTh MOXET COJEP’KaTh CChUIKA HA 3aKOHBI U JAPYIHME€ HOPMATHUBHBIE
akTbl. PacriopsauTenbHas 4YacTh M3JaraeTcs INyHKTamMHu. PemieHuss MOTyT coliepXaTb
OPWIOXKEHUS, CChUIKA Ha KOTOpPhIE JAeTCi B  COOTBETCTBYIOIIMX  ITYHKTax
pacnopsiAuTeabHONM 4acTh. PelleHuss NOANMCHIBAIOTCS MPEICENATeNIeM U CEKpeTapeM
KOJUIETUAJIBHOTO OpraHa.

2.5.1lonoxcenue — JOKANBHBIN aKT, yCTaHABIIMBAIONIMI TPAaBOBOW CTATyC OpraHa
yopaBJeHUus YUpeKICHUEM, WIM OCHOBHBIE MpaBuiia (MOPSAOK, MPOLEAYPY) peaau3auuu
JOVY xakoro-nu60 U3 CBOUX MPaBOMOYHUH.

2.6.Ilpaguna — TOKaJIbHBIA aKT, PETJIAMEHTHUPYIOIIUHA  OpraHWU3aIMOHHEIE,
TUCUUIUIMHAPHBIE, XO3SUCTBEHHBIE W MHBIE CHEUUAJBHBIE CTOPOHBI JEATEIBHOCTH
Vupexnaenuss u ero paOOTHUKOB, BOCIUTAHHUKOB W WX POJAUTENEH (3aKOHHBIX
MpeJICTaBUTENICH ).

2.1.Hucmpykyusa — TOKANbHBIA aKT, YCTAaHABIWBAIOIIWNA TOPSAJOK € CIOCOO
OCYLIECTBIICHUS,  BBIMOJHEHHUS]  KAaKUX-TIMOO  JEUCTBUH; COBOKYIMHOCTh  IpaBUI
OCYIIECTBJICHHS OTNPEICTICHHBIX BHUIOB JACSITEILHOCTH, MPOBEACHHUS PabOT, CIyKeOHOTO
MOBEICHUSI.

Nuctpykuueit onpeaensitoT npaBoBoil cratyc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTH )
pabOTHMKAa M0 3aHUMAeMOM JOJDKHOCTU. WHCTPYKIMS CONEPKUT HMIIEPATUBHBIC
(moBenuTENBHBIE, HE AOMYCKAIOIIUE BHIOOPA) HOPMATUBHBIE TPEATTUCAHUS.

JIOJDKHOCTHBIE  MHCTPYKLIMH, pa3padaThlBaeT PYKOBOJAUTENb 00pa3oBaTEIbHOMN
OpraHu3aluu.



2.8.YupexxieHue UuMeeT Jpyrue crneuupuyeckue HOPMATUBHBIE JIOKYMEHTHI,
pErynupyromue OTHOIIEHUs B cepe 00pa3oBaHUs WM KOHKPETU3UPYIOUIUE TOKYMEHTHI,
YKa3aHHbIE B HACTOSIIEM MYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHU AESITEIbHOCTU
JETCKOTO cajia: MpaBWJia, pPaclUCaHus, IJIaHbl, I'paUKH, LHUKIOIPAMMBbl, MPOTrPaMMBI,
MOPSAJIKH, IPOTOKOJIBI, ACIIOPTA.

2.9.JloroBoppl M HHBIE COTJAIICHHS, KOTOpbIE€ M3AAIOTCA YUpPEKIECHUEM HE
€AMHOJUYHO, a NYTeM COIJVIACOBAaHMSI C HMHBIMU JIMIAMH, BBICTYNAIOIMIMMH B HUX, B
KAueCTBE CAMOCTOSITEIbHOW CTOPOHBI (HApPUMEpP, TPYAOBBIE JTOTOBOPHI, JOTOBOPHI Ha
OKa3aHME IMJIATHBIX 00Pa30BaTEIbHBIX YCIYT U T.[.) HE SABJISIOTCS JOKAJbHBIMU aKTaMH.

3.I1opsA0K MOATOTOBKH JTOKAJIBHOI0 aKTa

3.1.MaunmaTopoM MoAroTOBKY JIOKATBHBIX HOPMATUBHBIX aKTOB MOT'YT OBITh:

— YUYpEIIUTEIIb;

— 3aBEAYIOIINN YUpPEKICHUEM,

— YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIIECHUM.

3.2.Ilpn wW3maHUM JIOKAJBHOTO aKTa 3aBEAYIONIUNA PYKOBOJCTBYETCS MPHUHIIUTIAMHU
3aKOHHOCTH, 000CHOBAaHHOCTH, JICMOKpPATHU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHMEM ISl TIOJTOTOBKM JIOKAJBLHOTO aKTa MOTYT SIBIIIThCS W3MEHCHHS B
3akoHojaTenbcTBe PD (BHEceHUEe M3MEHEHUH, U3aHhe HOBBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB).

3.4.IlpoeKT TOKaJIbHOTO HOPMATUBHOTO aKTa TOTOBUTCSA OTAEIBHBIM PAOOTHUKOM WITU
rpynnoi pabOTHUKOB MO MOPYUYEHHUIO 3aBEYIOIIETO.

3.5.IloaroroBka JIOKaJbHOTO HOPMATHUBHOTO aKTa BKJIOYaeT B ce0d H3ydeHUe
3aKOHOJATENIbHBIX M WHBIX HOPMAaTUBHBIX AaKTOB, JOKAJIbHBIX HOPMATHUBHBIX aKTOB
oOpa3oBaTeIbHOM  OpraHU3allMf, PErIaMEHTUPYIONIUX T€  BOMPOCHL,  KOTOPHIE
NPEIOoaraeTcs OTPa3uTh B MPOEKTE HOBOTO aKTa, U HA 3TOH OCHOBE BHIOOpP €ro BHUA,
coJiep KaHMs U MPE/ICTaBICHUE €ro B MUCbMEHHOM (popme.

3.6.IlonrotroBka HamOoJiee BaXKHBIX JIOKATBHBIX HOPMATHUBHBIX AaKTOB JOJIKHA
OCHOBBIBAaTbCSI Ha PE3yJIbTaTaX aHaJIM3a OCHOBHBIX CTOPOH JIESITENIBHOCTH YUpEXKICHUS,
TEHJICHIUW €TO Pa3BUTHS U CIIOKUBIIEHCS CUTYALIUH.

3.7.1lo Bompocam mpuema Ha pPabOTy, MEPEBOJOB, YBOJIbHEHWH, MPEIOCTABICHUS
OTIYCKOB, TMOOLIPEHUN WM TMPUBICYEHUS] COTPYJHUKOB K JUCUUILUIMHAPHOW WIH
MAaTepUAIbHOW OTBETCTBEHHOCTH U3/IAI0TCS MPUKa3bl, B COOTBETCTBUM C TK PO.

3.8.IIpoekT J0KaJTbHOI0 HOPMATUBHOTO aKTa MOMJIEKUT 00S3aTENbHOM MpPOBEpPKE Ha
JTUTEPATyPHO-CTUIIMCTUYECKYI0 TPAaMOTHOCTb M  MPABOBOM  JKCIEPTU3E, KOTOpPbIE
MPOBOMASTCS  YUpEKIEHHEM CaMOCTOSITEIbHO JMOO C y4YacTHEM [PHUBIICUECHHBIX
CIIELIUAJIUCTOB.

3.9.IlpoekT JOKaTBbHOTO HOPMATUBHOTO aKTa MOXET OBITh TIPEACTaBIEH Ha
oOCyXXJIeHHE ITyTeM HalpaBJeHUsI MPOCKTa 3aWMHTEPECOBAHHBIM JIMIIAM, TPOBEIACHUS
COOTBETCTBYIOIIETO COOpaHUsS C KOJUIEKTHUBHBIM OOCYXIEHHUEM IMPOEKTa JIOKaJIbHOIO

HOPMAaTHBHOIO aKTa W T.J. B ciydae cormacoBaHMsl MPOEKTa JIOKAIBHOIO aKTa HAa HEM
npocrasisietcs Bu3a «COI'JTACOBAHO».



3.10.TTopsaok MpHUHSITHS JIOKAJBHBIX aKTOB YCTAHABIMBACTCS YCTaBOM YUPEIKICHUS:
YKa3bIBAIOTCSI KBOPYM C IIEJIBI0 YCTAHOBJICHHUS TIPABOMOYHOCTH OpraHa caMOYIPaBICHUS,
dbopma u OpsIIOK TOJIO0COBAHUS.

3.11.JIns BBeAeHUsI B JIEUCTBUE JIOKAIBHOTO aKTa W3JaeTcs MpHKa3 3aBenyroilero. B
MPaBOM BEPXHEM YTy JIOKaIbHOTro akta nuiiercs ciioBo «Y TBEPKJIIEHO» ¢ ykaszanuem
(baMUIIM pyKOBOAMTEIISA, aThl © HOMEpa M3AaHMs TPHUKa3a.

3.12.B VupexaeHuun CO3MaIOTCA YCIOBUS JJIS O3HAKOMJICHHS  y4aCTHUKOB
o0pa30oBaTeIbHBIX OTHOIIEHWW C JIOKAIBHBIMH akTamMu. (O3HAKOMJICHHE MOXKET OBITh
MPOBENICHO IO TMOJIMUCH B CIyYasX, MPEIYCMOTPECHHBIX HOPMATHUBHBIMH JTOKYMEHTAMH,
aub0 pas3MelleH B OOLIETOCTYMHOM MecTe (MHGOPMAIMOHHBIA CTEH]I JIETCKOTO caja,
o(HIHMaTBHBIA CAHT TOIIKOIHLHOIO 00Pa30BATEIILHOTO YUPEIKIACHHMS).

3.13.MI3MeHeHus B JIOKAIBHBIN aKT BHOCSTCS 110 MEpe HEOOXOIUMOCTH.

4.]lokymMeHTaJIbHOE O(popMIICHHUE

4.1.JlokabHBI  aKT JOJKEH OBITh JOKyMeHTalbHO odopmiieH. CTpykTypa
JIOKAJIbHOTO aKTa JOJDKHAa OOECHEYUTh JIOTHYECKOE pa3BUTHE TEMbl IPABOBOIO
PEryJIHpOBaHMUS.

4.2.06mme TpeboBaHMs K O(OPMIICHHUIO JIOKATBHBIX aKTOB BKIIIOUAIOT CIEAYIOIINE
MOJIOXKEHHUSL:

— JlokanpHbI aKT JOJDKEH COJAEpXkKaTb HAUMEHOBAaHUE JIOKAIBHOIO AaKTa M JIaTy
U3JIaHUS.

— Ecnu tpeOyetcs paszbsicHeHuE 1iesied U MOTHUBOB IMPHUHSATHS JIOKAJIBHOIO aKTa, TO
Heo0X0/1MMa BCTYNHTENbHAs 4acTh — npeamOyna. [1oy10keHnss HOpMaTUBHOTO XapakTepa B
npeaMOysy He BKIIFOUYAIOTCS.

— HopmaTtuBHble npeanucanus 0popMIISIFOTCS B BUJE IIYHKTOB, KOTOPbIE HyMEPYIOTCS
apabckuMu nudpamMu ¢ TOUKON M 3aroJIOBKOB HE UMEIOT. IIyHKTBI MOTYT NOJIpa3AensiThCs
Ha TMOJANYHKTBI, KOTOPbIE MOI'YT HME€Th OYKBEHHYI0 WINM LHU(PPOBYIO HyMEpaLHIoO.
3HauyuTeNbHbIE MO O00BEMY JIOKAJIbHbIE AaKThl MOTYT JEIUThCS Ha TIJIaBbl, KOTOPHIE
HYMEPYIOTCS PUMCKUMU IIUPpaMU U UMEIOT 3ar0JIOBKH.

— Ecnu B nokanbHOM akTe MPUBOAATCS TaOJULBI, TpadUKH, KapThl, CXEMbl, TO OHH
opopmisitoTcs B BUAE MPHIOKEHUH, a COOTBETCTBYIOIIME IYHKTHI JIOKAJIbHOIO aKTa
JOJKHBI IMETh CCBUIKM Ha 3TH IPUIIOKEHUS.

— JIoKanpHBI HOPMATHMBHBIA AKT M3J1aracrcsi Ha TrOCyJapCTBEHHOM s3blke PO wu
JOJIKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMAM.

— B J10KanbHBIX HOPMATUBHBIX AKTaX JAIOTCS ONPEAEICHHUS BBOAUMBIX IOPUINUYECKUX,
TEXHUYECKUX M JIPYTUX CHEUUAJbHBIX TEPMUHOB, €CIM OHHM HE  SBISIOTCA
OOIIEU3BECTHBIMU W HEYNOTpeOJsieMbIMU B 3aKoHOAaTenbcTBE PD M peruoHasbHOM
3aKOHOJATENIbCTBE.

5.0cHoBHBIE TPEOOBAHMS K JIOKAJTbHBIM HOPMATUBHBIM aKTaM
5.1.Cpenu nokaabHBIX HOPMATUBHBIX aKTOB 00pPa30BaTEIbHON OpraHU3allMy BBICIIYIO

IOPUANYECKYIO CHITy UMeeT Ycmag. 11loaToMy, npuHUMaeMble B Y UPEXKAEHUH JIOKAIbHbIE
HOPMAaTHBHBIE AKTHI, HE JIOJKHBI IPOTUBOPEYUTH €0 Y CTaBYy.



5.2.1Ipy MOATOTOBKE JIOKATBHBIX HOPMATHUBHBIX aKTOB, PETYIUPYIOMINX COIHAIBHO-
TPYAOBbIE OTHOIICHUs (HApUMeEp, KOJUICKTHBHBIA JOTOBOp, MpaBWiIa BHYTPEHHETO
pacmopsiika u Jp.) CJIeIyeT pyKOBOJICTBOBATHCS PEKOMEHAAIMIMH O HHX.

5.3.Ionoxyncenue, npasuna, uHCMpPYKyuu JOJDKHBI COJAEPXKATh  CIETYIOIIUE
00s3aTeNIbHbIE PEKBU3HUTHI:

0003HaYeHne BUJa JIOKAJIbHOIO HOPMATUBHOT'O aKTa, €r0 HAMMEHOBAHUE,
rpubl: TPUHATO, YTBEPKIEHO, COIIACOBAHO;
TEKCT, COOTBETCTBYIOILNI €r0 HAUMEHOBAHUIO.

5.4.Ilocmanoenenue NOMKHO CONEPKaTh CIEAYIONINE 00s13aTeNIbHbIC PEKBU3UTHI:

0003HaUYcHHUE BHU/Aa JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €0 HAMMCHOBAHUC,

MCCTO 1 JaTy NPUHATHUA,

TCKCT, COOTBGTCTBYIOH_II/Iﬁ €ro HaMMCHOBAHMUIO,

JOJIZKHOCTD, q)aMI/IJII/IIO, HHHUIWAJIbI U IIOAIIHNCH JIMIa, BRBIHECIICTO IIOCTAHOBJIICHUC,
OTTHUCK IICHaTH.

5.5.Pewenua OKHBI COAEPIKATH CIIEAYIONINE 00s13aTebHBIE PEKBU3UTHI:

0003HaYeHHUE BUJIAa JIOKAILHOTO HOPMATUBHOT'O aKTa;

MECTO U J1aTy NMPUHSTHUS;

TEKCT;

JOJDKHOCTD, (paMUIINI0, MHUITUANBI U TTOJIUCH JIUIIA, IPUHSBIIETO PEIICHUE;
OTTHUCK I€YaTH.

5.6.IIpukazer u pacnopaxcenus IOJKHBI COJEPXKATh CJEAYIOIIME O00s3aTelbHbIC
PEKBHU3UTHI:

0003HaueHue BUA JIOKAJIbHOIO HOPMATUBHOTO aKTa, €0 HAUMEHOBAHUE;

MECTO U JaTy NMPUHSITHUS;

PETUCTPALIMOHHBIN HOMED;

TEKCT;

JOJIKHOCTh, (HhaMUIIMIO, WHUIMAIBI M TMOANUCh PYKOBOAMTENS 00pa30BaTEIBHOM
OpraHu3aluu.

[Tpuka3sl U pacropsHKEHUS BHITOTHIIOTCS Ha OJTaHKe YUpEeKISHUS .
5.7.1Ipomoxonsl u akmel JOTKHBI COACPKATH CIEIYIONTUE 003aTEIbHBIC PEKBU3UTHI:

0003HaueHNe BUA JIOKAIbHOTO HOPMAaTUBHOTO aKTa;

MECTO U AAaTy NPUHSATHS;

HOMED;

CIIHUCOK ITPUCYTCTBYIOIIUX;

TEKCT, COJIEp)KAIIMN TIOBECTKY JHS, ONMCAHHE XOJIa, MOpSAIKAa WU IPOLEAYPHI

COBEpIIIAEMBIX OMNpPECICHHBIX (FIOPUINYECKU 3HAYMMBIX) JTEUCTBUM JTUOO OTCYTCTBHUE
omnpeaeIeHHbIX (DAKTOB,

JOJDKHOCTD, (baMI/IJ'II/IIO, HMHHUIKMAJIbl KW INOAIIMCH JIMIA (JII/II_[), COCTaBUBIINX HJIN

MPUHUMABIINX YYaCTHE B COCTABJICHUU MIPOTOKOJIA UJIM aKTa.
5.8.Memoouueckue pexomenoayuu TOJDKHBI COIEPKATh CICAYIONNE O0s3aTCIIHHBIC
PEKBUBHTHI:

0003HaYeHUE BUJIa TIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
MECTO U ATy NPUHSATHS;



— TEKCT, COOTBETCTBYIONINI €ro HAMMECHOBAHHWIO U COJCPKAIIUN yKa3aHWE Ha BH]I,
HAaUMCHOBAaHWE W JaTy TPHUHATHS TPaBWI WM WHCTPYKIMH, HOPMBI KOTOPBIX
Pa3bACHSIIOTCS, KOHKPETHU3HPYIOTCS WITH JETATH3UPYIOTCS METOIMYECKUMU
PEKOMEHIAITUSIMU;

— JOJDKHOCTh, (aMUIUs, WHUIUANBl Jula (M), COCTaBUBIINX METOJIUYCCKHE
pPEKOMEHIAITNH.

5.9.1Ipozpammbt u naauwbl JOJKHBI COAECPXKATH CICAYIOIIME 00s3aTeNIbHBIC
PEKBHU3UTHI:

— o0003HaueHne BU/IA JTOKAIBHOT'O HOPMATHBHOTO aKTa, €r0 HANMEHOBAHUC;

— MECTO M JlaTa MPUHSITHS;

— TEKCT JIOKAJIbHOT'O HOPMATHUBHOTO aKTa, COOTBETCTBYIOIINH €r0 HAMMEHOBAHHUIO.

5.10. Jonsxcnocmunaa uncmpykyus paOOTHUKA [OJDKHA COAEpXKaTh CIIEIYIOIINE
pas3zenbl:

— 00II1E TTOI0KCHHS;

— OCHOBHBIC 33/1aUH, IIPaBa, MPEOCTABIIIEMbIC pAOOTHUKY U €0 0053aHHOCTH;

— B3aHMMOJCHCTBUS;

— OTBETCTBEHHOCTh 3a HCKAYCCTBEHHOE W  HECBOCBPEMCHHOE  BBINOJHCHHUE
(HeWcToTHEHUE) 00s3aHHOCTEH, TTPETYCMOTPEHHBIX JIOJDKHOCTHOW HHCTPYKIIUCH;

— TpeboBaHUs K paOOTHUKY.

6.Ilopsa10K NPUHATHA U YTBEPKICHNS JIOKAJIBLHOT0 HOPMATHBHOI'0 AKTA

6.1.JlokanbHBIN HOPMATUBHBIN aKT, IPOLIECAIINNA MPOUEAYPY COTIACOBAHUS, TTOJICKUAT
IPUHATUIO U YTBEPKICHUIO 3aBEIYIOIINM B COOTBETCTBUU C Y CTABOM Y UpPEKICHUS.

6.2.JlokanbHble =~ HOPMATHMBHBIE  aKThl  YUPEXKIEHUS  MOTYT  NPUHUMATHCA
pykoBoautenem, O6mumM codpanrem koisekTusa, [lenarornueckum CoBeTOM.

6.3.He momnexxaT NpPUMEHEHHUIO JIOKAJbHBIE HOPMATHBHBIC AaKThl, YXYJIIAOIINE
MOJIO)KEHHE YYAaCTHUKOB OOpa30BaTEIbHBIX OTHOIIEHUW MO CPAaBHEHHIO C TPYIOBBIM
3aKOHOJATEIbCTBOM, KOJUJIEKTUBHBIM JOTOBOPOM, COTJIAIICHHSIMHU, a TAKXKE JOKAJIbHBIE
aKTbl, IPUHATHIE C HAPYIICHUEM MOPSIAKA yUeTa MHEHHUS IPEICTABUTEIBHOIO OpraHa.

6.4.Ilpomenmuii mpoueIypy MPUHITHS JOKAIBHBI HOPMAaTUBHBINA aKT YTBEPKIACTCS
pykoBoautTenaeM oOpa3oBarenbHON opraHuzanud. DakT yTBEpKACHUS OQOpMIIsETCS
npuka3om 3aseaytouiero JJOY, 3aBepeHHbIN NOIMUCHIO.

6.5.JlokanpHBI HOPMATUBHBINA aKT BCTYMAeT B CHIIy C MOMEHTA, YKA3aHHOTO B HEM,
1160, B ClIy4ae OTCYTCTBHUSI TAKOTO yKa3aHWs, IO UCTCUCHUN 7 KAJICHJIAPHBIX JHEH C JaTh
MPUHATUSL JTAHHOTO JIOKAJIBHOTO HOPMATHUBHOTO akTa. JlaToi MNpUHATHUS JIOKAJIBHOTO
HOPMAaTUBHOI'O aKTa, TPEOYIOMIETO YTBEPKACHUS 3aBEAYIOIIUM YUpPEKICHUEM, SBISICTCS
J1aTa TAaKOrO YTBEPKJICHHUSI.

6.6.Ilocne yTBepKIeHHS JIOKAJILHOTO HOPMATHBHOTO aKTa MPOBOJUTCS TMPOIEAypa
O3HAKOMJICHHSI C HHUM YyYaCTHHKOB OOpa30BaTENbHBIX OTHOIIEHWN, HA KOTOPBIX
PaCIPOCTPAHSIOTCS TOJIOKEHHUSI TAHHOTO JIOKATBHOTO HOPMATUBHOTO aKTa.

6.7.YTBEp)KICHHBIM JIOKATBHBIN akT (MOJIOKEHHUE) TOJICKAT ONMyOJMKOBAHHIO Ha
odunranbHOM caiite Yupexaenus B TedueHue 10 (ecsiTi) KaaeHIapHbIX JHEH.

7.HOpHIlOK BHECCCHHUA USMCHCHHUA U IlOHOJIHeHI/lﬁ B JIOKAJIBbHBIC AKTbI



7/.1.B  neicTBylOIIME JIOKAJbHbIE aKThl MOI'YT OBITh BHECEHbl HU3MEHEHHS U
JOTIOJTHEHHS.

7.2 IlpennoxeHre O BHECEHUM W3MEHEHHH MOXET HCXOIUTh OT JIIoOOro opraHa u
JUIa, KOTOPBIA COMIACHO HacToslmeMmy [loNoXKEeHUI0 MMEET IMpaBO CTaBUTH BOIPOC O
pa3paboTKe W NPHUHITHH COOTBETCTBYIOLIETO JIOKAJIBHOIO akTa JMOO0 YTBEPKAATh 3TOT
TOKYMEHT.

7.3.1lopsiiok BHECEHUS] U3MEHEHHUI U JOMOIHEHHUH B JOKaIbHBIE aKThl OMPENEseTCs B
CaMMX JIOKaJbHBIX akKTaX. B OCTaJbHBIX Ciy4dasgX HW3MEHEHHS W JIONOJIHEHUS
OCYILECTBIISIFOTCS B CIAEAYIOIIEM MOPSAKE:

— BHECEHHME M3MEHEHUW M JIOMOJHEHUN OCYLIECTBISETCS B MOPSAJKE, YCTAHOBICHHOM
B JIOKaJJbHOM HOPMATHBHOM aKT€, HA OCHOBAHUM KOTOPOI'O BHOCSTCSI U3MEHEHUS;

— W3MEHEHUS M JIONOJHEHUs B JIOKAJIbHBIE AaKThl: MOJOXKEHUsS, NpPUHATbIE 0e3
COINIAaCOBaHUS C OpraHoM YyhpasieHusi (caMOymnpaBiieHUs), NpaBHJIa, HWHCTPYKIIUH,
IpOrpaMMBbl, IIJIaHbI, TTOCTAHOBJIEHUS, PEIICHUS, MPUKA3bl U PACHOPSIKEHUS, BHOCSTCS
NyTEM W3JaHUs NpPHUKa3a 3aBEIYIOIIEr0 O BHECEHHMM HW3MEHEHUM WM JIOMOJIHEHUW B
JIOKAJIbHBI HOPMATUBHBIN aKT;

— W3MEHEHMS U JIOTIONHEHUS B MOJIOKEHUS, IPUHATHIE NTOCJE COITIaCOBAHUs, BHOCATCS
OyTEM HW3JaHUS TpUKa3a 3aBEAYIOIIET0 YUpEKICHUEM O BHECEHUM HW3MEHEHHH WU
JOTIOJIHEHHU B JIOKAJIBHBIN AKT C MPEIBAPUTEIIBHBIM IIOJIyYEHHEM OT HETO COITIACHS.

7.4.VI3MeHeHus U AONOJIHEHMSI B JIOKAJIBHBIM aKT BCTYINAIOT B CHIIY C JIaThl, YKa3aHHOU
B IIPUKA3€ O BHECEHWH U3MEHEHUN WIH JOIOJHEHUN B JIOKAJIBHBI HOPMATUBHBIN aKT, a B
Clly4ae OTCYTCTBHs YKa3aHHs B HEM JIaThl — I10 MCTEUEHUIO 7 KaJEHAAPHBIX JHEU C JaThl
BCTYIUICHUS IIPUKA3a O BHECEHUU U3MEHEHUI UIIU JOINIOJIHEHUH B JIOKAJIbHBIN AKT B CHILY.

7.5.13MeHeHuss U JONOJIHEHMs B IPEANUCaHus U TpeOOBaHUs, NMPOTOKOJBI M AKTHI,
METOANYECKNE PEKOMEHIAINH, aKThl O IPU3HAHUU JIOKAJIBHBIX aKTOB YTPATUBILIMMHU CHUILY,
HE BHOCSITCH.

8.0OTBEeTCTBEHHOCTH

8.1.3a HeucnoNHEHNE WM HEHAJJIe)KAIlee UCIIONIHEHNE TPEOOBAHMM, YCTaHOBICHHBIX
B JIOKQJIbHBIX aKTaX YUpEeKIEHHUSI, COTPYIHUKHA HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
YcraBoMm, TpynoBeIM konekcoM Poccutickon @enepanun.

8.2.3a  HeucmoiaHeHHE WM  HEHAJJIE)Kalllee  HCIOJHEHHE  OOSI3aHHOCTEM,
YCTaHOBIICHHBIX NaHHBIM [lomoxeHneM, pabOTHUKM NETCKOTO Caja, YYacTBYIOIIHE B
pa3palbOTKe JIOKAJTbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C JICHUCTBYIOLIUM
TPYJIOBBIM 3aKOHOJATEIHCTBOM.

9./lelicTBHE JIOKAJIbHBIX AKTOB

9.1.JlokanpHbIC aKTBl YUpEKICHUS ACHCTBYIOT TOJIBKO B TIpenesax JOMKOJILHOTO
00pa3oBaTEILHOTO YUPEKICHHS U HE MOTYT PEryJIMpOBaTh OTHOLICHUS, CKJIabIBAIOIIHECS
BHE 00pa30BaTesIbHOW OpraHU3aluu.

9.2.JlokanpHBIC aKThI YUPEKACHUS YTPAYUBAIOT CHITY (IIOJHOCTBHIO WIIM B OTACIBHOMN
YacTH) B CIEAYIONIUX CIIydasx:



— BCTYIUICHME B CWJIy AaKTa, NPU3HAIOLIETO JAHHBIMA JIOKAJBHBIA aKT yTPaTHBIIUM
CUILY;

— BCTYIUIEHHE B CHJIy JIOKQJIbHOIO aKTa OOJbIIEH IOPUINYECKON CHIIbI, HOPMBI
KOTOPOT'0 IMPOTUBOPEYAT MOJOKEHUAM JAHHOTO JIOKAJIBHOTO aKTa;

— MPU3HAHUE CYIOM WM MHBIM YIIOJJHOMOYEHHBIM OPTaHOM T'OCYAapCTBEHHOM BIIACTH
JIOKAJIbHOTO aKTa Y4peKJIeHHs IPOTUBOPEYAIINM JEHCTBYIOEMY 3aKOHOAATEIbCTBY.

9.3.JlokanbHBIN KT, yTPATUBILIUN CUITY, HE TOJJIEKUT UCTIOIHEHHUIO.

10.3ak/10uMTeIbHBIC MOJOKEHUA

10.1.Hactosimee  IlomoskeHue — sBISIETCSt  JIOKQJIBHBIM ~ HOPMATUBHBIM  aKTOM,
npuHuMaetcs Ha [lemaroruyeckom CoBere U yTBep)KaaeTcs (JInOO BBOJIUTCS B JICHCTBUE)
MPUKA30M 3aBEYIOLIETO YUPEKICHUEM.

10.2.Bce wu3MeHeHHMsT U JOIIOJIHEHHs, BHOCHMMBIe B Hacrtosmee IlooxkeHue,
o(OpMIISIFOTCS B MUCbMEHHOM (hOpME B COOTBETCTBHH JCHCTBYIOIINM 3aKOHOAATEITLCTBOM
Poccuiickoit @enepannm.

10.3.TlonoxxeHue MpUHUMAETCS Ha HEOIPEEICHHBIN CPOK. MI3MEeHEeHUsT U TOTIOJIHEHUS
k IlonoxeHuto npuHMMAIOTCS B mopsjake, npeaycmorpeHHoM m.10.1. Hacrosiero
Ionoxxeunus.

10.4.Tlocne mpunsatus IlomoxkeHus (MW W3MEHEHUM U JOMOJHEHHH OTIEIbHBIX
NyHKTOB M pa3/ielioB) B HOBOW PENAKIMU TPEABIAYIIas pPeaaKius aBTOMATHYECKH
yTpayuBaeT CUITy.
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